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How to Create a Report Variant
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Variable Entry

Variable Entry
I Available Variants: | | [Save[Save As... ][ Delete | I Show Variable Personalizafion Avallable Variants:| [E5C East Save As.. | [ Dekete Show Variable Personaization
General Variables General V.
Variable** Current Selection : T
Description | Current Selection Description
*  Fiscal Year (Selection Required) a . u)
PO Date (Selection Optional) ] u)
PO Number (Selection Optional) [m] u)
Fund Center (Selection Optional) [u) Fund Center (Selection Optional) +1000LOCOPCTRE(Text\ N7 1000LOCOPCTRE ESC-EAST-OPERATIONS
Cost Center (Selection Optional) [m] Cost Center (Selection Optional) u]
Contract ID (Selection Optional) [m] Contract ID (Selection Optional) u)
Functional Area (Selection Optional) ()] Functional Area (Selection Optional)
Fund (Selection Optional) n) Fund (Selection Optional) )
GL Account (Se’ g = GL Account (Selectinn Nntinnal [

Grant (Selection
Internal Order (£

sedeal \\ hat is a Variant?

*A Variant is a filter variation that can be saved and reused
whenever running a report

Vendor No. (Sel
WBS Element Ot

e Variants allow users to save filter criteria on the Variable Entry
screen for future use
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slsasd How will Variants help me?

Internal Order (S . . .
T -(;reatlng report variants on the Variable Entry screen can be a
time saver

Vendor No. (Sek
frepmmamen e Report Variants can be used to save frequently entered filter

criteria

sFund Centers or Cost Centers for ESCs (North, South, East, West,
ISIC)

*Fiscal Year or Calendar Year
eFunding lines
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Creating a report Variant takes just a few easy steps:

Selecl values Tor Fund Center (Selection Optional) (ZFCHSO) Variable Entry

Show view
Al Selections. | S ynRbie A arka

Save s“eA-E If how Variable Personalieation
i [l Select A
Seareh: | [Ge] ciear .

~ 1000LAUSD_HR Los Angeies Unified Type Description
» 1000SUFTSOFFS SUPERITENDENTS OFF PR T TR — Marsbises CurTent.sleceor et
» 1000BOARDOFED BOARD OF EDUCATION = Fiscal Year (Selection Required)

» Not Assigned Funds Center () PO Date (Selection Optional)

PO Number (Selection Optional)

Fund Center (Selection Optional) +1000LOCOPCTRW (Texf |

[Aad_3] Cost Center (Selection Optional)

[& Remove | = S

Contract ID (Seilection Optional)

Functional Area (Selection Optional)

Fund (Selection Optional)

GL Account (Sefection Optional)

Grant (Selection Optional)

Internal Order (Selection Optional)

Product Category (Selection Optional)

Vendor No. (Selection Optional)

1000LOCOPCTRW ESC-WEST-OPERATIONS

[Z] [=] change orger [+] [Z]
g | ] WBES Element Obj. (Selection Optional)

[oK] [Caicet
From the Variable Entry page, enter Selection Filter
Criteria

Qo0ooRORO0a000an

Click on Save As button

Variable Entry

Avaiable Variants: [ESC East~[|[ Save | [Save As. | [ Delete how Variable Personaiflation

ESC East

General Var
Variable=* Current Selection Description
Fiscal Year (Selection Required)

PO Date (Selection Optional)
PO Number (Selection Optional)
Fund Center (Selection Optional) +1000LOCOPCTRW (Texth
= = Cost Center (Selection Optional)
Save Variant x Contract ID (Selection Optional)

Functional Area (Selection Optional)

[¢] Save As User Variant Fund (Selection Optional)

GL Account (Selection Optional)

Grant (Selection Optional)

Internal Order (Selection Optional)

Product Category (Selection Optional)

Vendor No. (Selection Optional)

'WBS Element Obj (Selection Optional)

1000LOCOPCTRW ESC-WEST-OPERATIONS

= }{=Yi= = == Y= = Y=Y = }{= Y =} }=]

To use saved Variants, click on Available Variants
Enter Description, click on OK button drop down

Page 2 of 2




